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Ilonokenue
0 OHbJIHOTEKE

1.  OO0mme noJoxkeHust

1.1 bubnuoreka B CcBoe#l AesTENBHOCTH pyKoBOjAcTByeTcs KoHcTuTynmein PO,
DenepanbibiM - 3ak0HOM  «O6  oOpaszoBanuu B Poccuiickoit ®enepamun» Ne 273-®3 or
29.12.2012r., ®enepanbubiM 3akoHOM «O 6GubIHOTEUHOM mene» No 78-D3 ot 29.12.1994r..
nocraHoByicHussMA  [IpaButensctBa PD M HOpPMATHBHBIMH IIPaBOBBIMH aKTaMH, a TaKKe
Hacrosamum [lonoxenuem.

1.2. bubnuoteka AB/seTCS CTPYKTYPHBIM [OApa3/Ie/IeHHEM TEXHUKYMA, YUYaCTBYIOLIHNM B
yueOHO-00pa3oBaTe/IbHOM Ipoliecce B LelisiX 00eceyeHns mpaBa 00ydJarolumxcs Ha OecruiaTHoe
N0JIb30BaHKe OUOIMOTEYHBIMH H HH(POPMAIIHOHHBIMH PECYPCAMH TEXHHKYMA.

1.3. Llensamu nestenbHOCTH OUOTHOTEKH TEXHUKYMA SBJISIOTCS

- @®opmupoBaHHe OOIIEH KyJIbTYPbl JHYHOCTH OOYYAIONIErocss Ha OCHOBE YCBOEHMS
00513aTeIbHOr0 MUHUMYMa COZIePIKaHUSI 00pa30BaTeIbHBIX POrPaMM, UX aJaNTalus K KH3HH B
obuecTBe.

- Cosnanne OCHOBBI JUISI OCO3HAHHOTO BHIOOpPA M MOCJEAYIOIIETO OCBOEHHMS
npoeCcCHOHAIBHBIX 00Pa30BATENbHBIX IPOIPAMM.

- BocnuTanue rpakaaHCTBEHHOCTH, TPYAOMIOOWS, YBaXE€HHsS K IpaBaM M cB00O01am
4esIoBeKa, JI00BH K OKpYyJKatolei npupoje, Poaune, cembe.

- ®opMHpOBaHKE 370POBOro 0Opasa KHU3HH

1.4.buboTexa TeXHHMKyMa B CBOGH JESTENBHOCTH PYKOBOJCTBYETCS (elepalbHBIMH
3aKOHaMHM, yKasaMd W  pacnopsbkeHussMu  [Ipesunenta P®, mnocraHoBIeHHSMH H
pacniopsokenusiMud - [IpaButensctBa P@® W HCHONHUTENBHBIX OPraHOB BJIACTH, Y CTaBOM
TeXHHKyMa M HacrtosmmMm llonoxkennem o Oubinuorexe, yTBEPKACHHBIM JIUPEKTOPOM

TEXHUKYMA.
1.5. JlesarenbHOCTh OMOIMOTEKH TEXHUKYMa OCHOBBIBAETCS HA MPUHIMIIAX IEMOKPATHH,
ryMaHH3Ma, 0011e10CTYIIHOCTH, pHOpHUTETA 0011e4eI0BEYECKUX LEHHOCTEH,

rpaX<IaHCTBEHHOCTH, CBOOOIHOTO pa3BUTHSI IMYHOCTH.

1.6. Opranusanus o0CIyXHBaHHSI OOyYalONMXCS B TEXHHUKYME IPOU3BOAMTCS B
COOTBETCTBHHM C MpaBUJIaMHM TEXHHUKH O€30IacCHOCTH M IMPOTUBOIOKAPHBIMH, CaHHTAPHO-
TMIMEHUYEeCKUMHU TpeOOBaHUSIMH.

2. OcHoBHBIE 3212490

2.1. OCHOBHBIMH 3aJa4aMH OUOIHOTEKH TEXHUKYMA SABJISIOTCS

- Obecrieuenne oOyuaromumess u pabOTHHKAM TEXHHKYMa J0CTyna K HHMOPMAIUH,
3HAHMSAM, HJAEAM, KYJIbTYPHBIM LIEHHOCTSAM IIOCPEACTBOM HCIIOJIB30BaHUS OHOIHOTEUHO-
HH(POPMALIHOHHBIX PECYPCOB TEXHHKYMA HA PA3IMYHBIX HOCHTEISX: OYMaKHOM (KHMIKHBIM
(onz, Gpoun nepuoaMUECKUX M3TAHMI), MATHUTHOM ((DOHJ ayaHO- M BHAEOKACCET), IHMPOBOM
(CD u DVD auck#), KOMMYHHKaTHBHOM (KOMITBIOTEPHBIE CETH) M HHBIX HOCHUTEJISX;

- Bocnuranne KyJabTypHOro W rpaXkIaHCKOro caMOCO3HAHHSA, TOMOIIb B COHATH3AIHH
00y4aroIerocs, pa3BUTHU €ro TBOPUECKOTO MOTEHIMAA,



- QOpMHpOBaHHE HABBIKOB HE3aBHCHMOTrO OHOIMOTEYHOrO MOJIb30BaTeIs, OOyUeHHE
IOUCKY, OTOOPY M KPUTHYECKO# OlLleHKe HH(OpMAalLIKK;

- CoBeplLICHCTBOBAHME MpPEJOCTABIAEMBIX OHOJIMOTEKOH YCIyr Ha OCHOBE BHEIPEHHUS
HOBBIX HH(OPMALMOHHBIX TEXHOJIOTHI W KOMIIBIOTEPH3AUMH GMOIHOTEYHO-HH(OPMALIHOHHBIX
MPOLECCOB, HOPMUPOBAHHE KOMPOPTHOM OUOIMOTETHON CPeIbI.

3. OcHoBHbIE PyHKIHH
3.1. Jlns peanu3annu OCHOBHBIX 3a/1a4 OUOIMOTEKA TEXHUKYMA:
a) Gopmupyet pon 6uboTedHO-HHYOPMALIMOHHBIX PECYPCOB TEXHHKYMa;
6) co3naeT HHGOPMALMOHHYIO POAYKIIHIO;
B) OCYILECTBIISET OUOIMOTEUHO-HH(POPMALIMOHHOE 00CTY)KHBAHHE 00YUaIOLIUXCS
r) ocyuecTBiseT OMOIMOTEYHO-HH(POPMALIMOHHOE O00CIy)KMBAHUE IIpenojaBaTeseii
TEeXHUKyMa.

4. Opranu3anus JesATeIbHOCTH GHOJIHOTEKH

4.1.Hannuue yKOMIJIEKTOBAaHHO# OHOIHOTEKH B TEXHUKYME 0053aTeIbHO.

4.2. JleATeNbHOCTBIO OMOMMOTEKH TEXHHKYMa pPYKOBOJIMT [JIaBHBIH — OHOIHOTEKApD,
Ha3Ha4yaemas 110 IpHKa3y AMPEKTOpa TEXHUKyMa.

4.3. AIMHHHCTpallHs TeXHHKyMa o0ecrevynBaeT OHOIMOTEKY TrapaHTHPOBAHHBIM
(bHAHCHPOBAHHEM KOMILIEKTOBaHUsS OHOIHOTEYHOTO (HOH/IA, HEOOXOMMMBIMU CIIYIKEOHBIMU U
[IPOU3BO/JICTBEHHBIMU  NIOMCIUICHHSIMH B COOTBETCTBHM ¢ OOLIEH CTPYKTYpoH y4eGHOM
ACATEIbHOCTH TEXHHKYMa W HOPMAaTHBAMH [0 TEXHHKE O€30IIaCHOCTH OKCIIIyaTalluy
KOMIIBIOTEPOB W B COOTBETCTBHM ¢ monoxkeHussMH CanlluH, coBpeMeHHON 3/1eKTPOHHO-
BbIUMCIIUTE/IbHOW W MHOHM OPITeXHMKOM, a Tak)kKe HeoOXOIMMbBIM MPOrPaMMHBIM 00eCIIeYeHHEM,
KaHIEJIAPCKUMU IPUHAUICKHOCTIMH.

4.4. TexHHKYM CO3/1a€T YCIIOBHSI [UIsi COXPAHHOCTH OOOpYIOBaHHS H HMYIIECTBA
OUOIMOTEKH 110 BCEM YUYEOHBIM OT/IEICHHUSIM.

4.5. OTBETCTBEHHOCTb 3a CHCTEMATHYHOCTh M KAYeCTBO KOMIUIEKTOBAHHS OCHOBHOTO
(onna OubmmoTekH, KOMIUIEKTOBaHHE y4eOGHOro (OHIAa B COOTBETCTBMH ¢ (heaepaTbHBIMH
00pa3oBaTeNbHBIMKM  CTAHAAPTAMH, CO3JaHHE HEOOXOJMMBIX YCJIOBHH JUIsl  JeSTeIbHOCTH
OMOJIMOTEKH TEXHUKYMa HECET IUPEKTOP B COOTBETCTBUH C Y CTABOM TEXHUKYMA.

4.6. Pexum paboTbl OMOIMOTEKH TEXHHKYMa ONpe/e/seTcs IJIaBHbIM OMOIMOTEKAapeM B
COOTBETCTBHH C IPABUJIAMH BHYTPEHHErO TPY/OBOI'O PaCoOpsi/IKa TEXHHKYMa.

[Ipu onpezenennu pexnma paboTbl OUOIHOTEKH TIPEyCMAaTPUBAETCS BbIAEIEHHE OJHOIO
pasa B MECsIl — CAHUTAPHOTO JIHs, B KOTOPbIH 00CTy)KUBaHUE [10JIb30BATE/ICH HE TPOU3BOTUTCS.

5. Ynpasienue 6u0/1n0TeK O

5.1. VYnpaBnenne OHOMMOTEKOW TEXHHKYMa OCYIIECTBIISETCS B COOTBETCTBHH C
3aKOHOIaTeIbeTBOM P, cyObekToB PO 1 YcraBoM TeXHHKYMA.

5.2. O6mee pyKOBOJACTBO JAESTENBHOCTBIO OHOJIHOTEKH OCYIUECTBISET IUPEKTOP
TEXHUKyMa.

5.3. HenocpenctBeHHOE pyKOBOACTBO OUOIHOTEKOM TEXHHKYMa OCYIIECTBISET IJIaBHbIMN
OubMoTeKaph, KOTOPBIH HECET OTBETCTBEHHOCTH B IIpeje/iaX CBOEH KOMIIETEHIMH Iepejl
00IIEeCTBOM M JUPEKTOPOM TEXHHUKYMa, OOYYaIOLIUMHUCS, UX POJUTENSMH (MHBIMHU 3aKOHHBIMH
MPE/ICTABUTEIIAMHU ) 3@ OPraHU3ALMIO U PE3YJIbTAThI AESTEIbHOCTH OUOIMOTEKH B COOTBETCTBHH C
(GYHKIHOHATBHBIMU 00513aHHOCTSIMH, NpeyCMOTPEHHBIMH KBaIM(DHUKALMOHHBIMH
TpeOOBAHUIMH, TPYI0BBIM 0TOBOPOM M Y CTABOM TEXHHKYMA.

5.4. I'maBuplii OubmvoTexaph TeXHHKyMa paspabarblBaeT M IPEACTABISET JHPEKTOPY
TEXHUKYMa Ha yTBEPKAECHHUE CIIEAYIOLUIHE TOKYMEHThI:

a) MoJIoXKeHue 0 OubIHOTEKE;

0) npaBHIIa MOIb30BaHKs OUOIMOTEKOH.

B) OOILYIO CTPYKTYpY AEATENHHOCTH OUOIHOTEKH.



I') IJIAHOBO-OTYETHYIO JIOKYMEHTALHIO.

5.5. Tlopsinok KOMILIEKTOBaHHS mTara COTPYJHHUKOB OHOJHMOTEKM TEXHUKyMa
peryiaMeHTHPYETCS €ro Y CTaBoM.

5.6. Ha pabory B OHOIMOTEKY NpPHHMMAIOTCS JIHLA, HMEIOIIHE HEOOX0IUMYIO
MPO(ECCHOHANIbHYIO MOATOTOBKY, COOTBETCTBYIOLLYIO TpPeGOBaHHSM  KBaTH(PHKALHOHHOH
XApaKTCPUCTHKH 110  JO/DKHOCTH M IOJIyYEHHOH  CHNEUMAlbHOCTH, [MOATBEPIKICHHYIO
AoKyMeHTaMHi 006 00pa3oBaHuy U (MJIK) KBATM(DUKALIHH.

5.7. TpynoBble OTHOWEHHS pPabOTHHKOB OMOIMOTEKM H TEXHHKyMa PErYIUpPYIOTCS
TPYAOBBIM I0TOBOPOM, YCJIOBHSI KOTOPOI'O HE JI0JKHBI IPOTHBOPEUHTH 3aKOHOAATENILCTBY Pd.

6. IlpaBa u o0si3aHHOCTH OHOIHOTEKH

6.1. PaGoTHuKY OHOIHOTEKH UMEIOT IIPABO:

a) CcaMOCTOATENBHO BBIOMpaTh (OPMBI, CpeICTBA M METOABI  OHOIMOTEYHO-
HH(pOPMALHOHHOTO  06CTy)KMBaHHS OOPA3OBATENLHOrO M BOCMHTATEILHOrO [POLECCOB B
COOTBETCTBMHM C LEJIAMH H 3a/a4aMH, yKa3aHHbIMM B YCTaBe TEXHHUKYMa M II0JOKEHHH O
OubIMoTEKe TEXHUKYMA.

B) U3bIMATh M PEAIH30BbIBATL JOKYMEHTbI H3 QOH/IOB B COOTBETCTBUM ¢ MHCTPYKIIHEH IO
yueTy Oubanoreunoro ¢oua.

I) ONpEeAEsTh BHIbI U pa3Mepbl KOMIEHCAIUH yiepOa, HAHECEHHOTO M0JIb30BATE ISAMHU
OuOnHOTEKE B COOTBETCTBHM C IpAaBJIAMH [OJIb30BAHHS OMOTHOTEKOH TeXHHKyMa.
YTBEPIKIAEHHBIMU JHPEKTOPOM.

A1) BHOCUTb TPEMIOKEHHS JUPEKTOPY TEXHHKYMa MO COBEPLICHCTBOBAHUIO OILIATHI
TpyAa, B TOM 4YHCI€ Haa0aBOK, JOIUIAT M MPEMHpOBaHHs pabOTHUKOB OMOIMOTEKM 3a
JIONIOIHUTENbHYIO PaboTy, HE BXOAALIYIO B KPYT OCHOBHBIX OOS3aHHOCTEH pPabOTHHKOB
OHOIMOTEKH, 10 KOMIIEHCAIIHOHHBIM MEPOIPHSITHAM, CBSA3AHHBIM C BPEIHBIMH YCIOBHSIMH TPYIa
(OubroTevHas MbLIb, IPEBINICHHEe HOPMATHBA PAGOTHI HA KOMITBLIOTEPE).

€) y4acTBOBaTh B yIIPABJICHUH JIeJIaMH TEXHUKYMOM B COOTBETCTBHH C €ro Y CTaBOM.

K) Ha COOJIIO/ICHHE CBOMX TPYJIOBBIX IIPaB B COOTBETCTBHU ¢ TpyaoBbIM Kojekcom P®d
(IIpaBO Ha OTIYCK, MIPEICTABICHHE K PAa3IMnYHbIM (OPMam MOOLIPEHHS U Jp. ).

6.2. PaGotHuku OuGIMOTEKH 0OS3aHbI:

a) 00eCIeYnTh M0JIB30BATENSAM BO3MOKHOCTE PaGOThl ¢ HHYOPMALMOHHBLIMHE PECypcaMu
OubaroTEKH.

0) uH(bOpMHUPOBATH MOJIL30BATENEH O BHAAX IIPEAOCTABIIAEMBIX GHOIMOTEKOM YCIyT.

B) 00eCrIeunTh OpPraHu3anmio GOHIOB U KATAIOrOB OMOIHOTEKH TEXHUKYMA.

r) gopmupoBaTh (oHAbI GHONMOTEKH B COOTBETCTBUH C YTBEPIKACHHBIMH IEPEUHSIMH
y4eOHBIX ~ M31aHWH,  00pa3oBaTebHBIMH  [POrPAMMAMH  TEXHHKYMA,  HHTEpPECaMH.
NOTPEOHOCTAMH M 3alIpOCaMH BCEX KaTeropHii Mojb30BaTeseH.

/1) COBEPLIEHCTBOBATL (HPOPMBI 00CTYKUBAHHMS I10JIb30BATENEI.

€) 00ecrnevnTh CHCTEMATH3AlHIO, COXPAHHOCTb, pasMelleHHe M XPaHEHHe HOCHTEJIeH
HH(pOpMaLIUH.

XK) obecreunTh pexuM paboThl OMOIMOTEKH B COOTBETCTBHM C PEXKHMMOM PabOThI
TeXHUKyMa

3) OTYHTBIBATBCA B YCTAHOBJIGHHOM IOPSIAKE [IEpe/l IMPEKTOPOM TEXHHKYMA.

H) TIOBBILIATH CBOIO KBAIU(PHKAIHIO.

7. IlpaBa n 0013aHHOCTH 10JIb30BaTE 1€l OHOTHOTEKH
7.1. Ionb3oBaTenn GUOIMOTEKH HMEIOT MPABO:
a) mojy4aTh NOJHYHO ~HHOpMALMIO O cocTaBe  OMGIMOTEYHOro  (hoHa.
HH(OPMALMOHHBIX Pecypeax H MpeIoCTaBIseMbIX OHOMMOTEKOM YCIyrax.
0) M0J1b30BaThCs CIPABOYHBIM AMNApPaTOM OUOIHOTEKH.
B) TOJy4aTh KOHCYIbTALMOHHYIO [OMOLIb B TMOMCKE H BBIOOPE HCTOUHHKOB
nHpopMaLuy.



I) oJIy4aTh BO BPEMEHHOE MOJIb30BaHHE HAa A0OHEMEHTE ¥ B YHTAIBHOM 3ajl€ I1€YaTHbIE
H3/1aHKsl, ayIHOBHU3Ya/IbHbIE JIOKYMEHTBI H IPYTrHe HCTOYHHUKU HH(POPMAIHH.

1) IPOJJIEBATh CPOK MOJIb30BAHUS JIOKYMEHTaMH.

€) MOJy4arh KOHCYJILTAMOHHYIO NOMOLIb B pabore ¢ uHOpMalHeld Ha JIEKTPOHHBIX
HOCHTEJISIX.

) y4acTBOBATh B MEPOIPUATHUSAX, IPOBOAUMBIX OHOIHOTEKO#

7.2. Ilonb3oBareny OUOIHOTEKH 00sA3aHbI:

a) cobaroaTh NpaBuiIa MOJIb30BaHUS OHOTHOTEKOIA.

0) GepeKHO OTHOCHTBCS K NPOU3BEIACHHSM (HE BBIPbIBATH, HE 3arubarh CTPAHMIL, HE
JiesiaTh B KHMraxX MOJYE€PKHUBAHMN, MOMETOK), MHBIM JOKYMEHTAM Ha pa3JIHYHBIX HOCHTEJISX,
000py/10BaHUIO, HHBEHTAPIO.

B) NOJIEPIKMBATE MOPAT0K PACCTAHOBKH JOKYMEHTOB B OTKPBITOM J0CTYTIE OUOIMOTEKH,
pacrosioKeHus KapTo4yeK B KaTajorax u KapToTeKax.

I') NOJIb30BATLCS CIIPABOYHBIMH JOKYMEHTAMHU TOJIbKO B YHTAJIBHOM 3ajie OMOIMOTEKH Ha
yu€OHBIX OT/IEJICHHSIX.

A) yOEAWTHCS MpH MONYYEHHH JIOKYMEHTOB B OTCYTCTBHH JAe(EKTOB, a MpPH HX
oOHapyxeHuH npouHpopMHpoBaTh 06 3TOM pabortHuKa OubGIHOTEKH. OTBETCTBEHHOCTH 34
oOHapyKeHHbIE 1e(eKThl B C/ITaBAEMbIX JIOKYMEHTAX HECET MOC/IeAHHM M0JIb30BaATE /.

€) pacnuChIBaTLCSA B GOPMYJISPE 3@ KaXK/IbIH MOTYyUYSHHbIH JTOKYMEHT.

’K) BO3BpAIIaTh JJOKYMEHTbI B OMOIHOTEKY B yCTAHOBJICHHOM ITOPSIIKE.

3) 3aMEHSATh JIOKYMEHTBI OHOIMOTEKH B ClIy4ae HX yTPaThl WIIH MOPYH UM PABHOLIEHHBIMH
b0  KOMIEHCHpOoBaTh yumepd B pasMepe, YCTAHOBJIEHHOM MPABUIIAMH  I10JIb30BaHHs
OMOIMOTEKOH.

) TIOJIHOCTBIO PaCCYMTATBCS ¢ OMOIHOTEKOH 10 UCTEUEHHH CpoKa 00yueHHs U pabOThl
B TEXHHKYME.

7.3. [lopsiiok nosnb3oBaHusi OUOIHOTEKOM:

a) 3amuch O0yYarOMXCs TEXHHKyMa B OMOMHOTEKY MPOU3BOAMTCS [0 CHHCOYHOMY
COCTaBY IpyMIibl B HHAWBUIYaJIbHOM IOPs/IKe, pAOOTHUKOB TEXHUKYMa — 10 MACIOpTY.

0) nepeperucTpanus nonp3oBaresiei OHOIHOTEKH TPOU3BOIUTCS €KETO/IHO.

B) JOKYMEHTOM, MOJATBEPKIAIOLIMM IIPABO M0JIb30BAHUS OHOIHOTEKOM, SIBISETCS
YUTATEIBCKUN POpMYJIsip.

) YMTaTeIbCKUH QopMyisip GUKCUpYET JaTy BbLIAYHM [MOJIb30BATENO JTOKYMEHTOB U3
(hona 6MGIMOTEKH U UX BO3BpallleHUs! B OUOIHOTEKY.

7.4. [lops 10K 10J1b30BaHUs YUTAIBHBIM 3aJI0M:

a) JIOKYMEHTBI, IpeIHa3HAYEHHbIE /Ul paboThl B YUTAJILHOM 3ajie, Ha JIOM HE BBLAAIOTCS
M MOTYT ObITb HCIIOJb30BaHbl /st pabOTbl TOJILKO B YMTAIBHOM 3aje ydyeOHBIX OT/e/IeHHH
TEXHUKYMA,

7.5. Ilopsiiok paboThl ¢ KOMITbIOTEpaMU OUOIHOTEKH

a) paboTa ¢ 3J1eKTPOHHBIMH pecypcaMu Mpou3BoauTes B Kabunerax 303. 305, 306, 309
no rpaduKy YTBEPKICHHOMY IHPEKTOPOM TEXHHKyMa H B [PHUCYTCTBHH COTPYIHHKA
OoubaMOoTEKH.,

0) paspeluaeTcs paboTa 3a OZHHUM IEPCOHAIbHBIM KOMITBIOTEPOM He 0oJiee BYX YellOBEK
OJIHOBPEMEHHO.

B) I[10JIb30BaTEIb MMEET MpaBoO pabOoTaTh ¢ IEKTPOHHBIMH HOCHUTENIAMH HHGOPMALKH
(Mcku, udi-kapThi).

I') Mo BCeM BONpocaM noucka uHdopmauuu B cetu «MHTEpHET» MOJIB30BaATE b JI0KEH
oOpaiuaTtbes K pabOTHUKY OHOJIHOTEKH.

A) pabota ¢ KOMIIBIOTEPOM IIPOU3BOJMTCS COMIACHO YTBEPIKAECHHBIM CAHHTAPHO-
FMIMEHUYECKUM TpeOOBaHUAM,
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